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[TOJIOXKEHMST Ob ObPABOTKE TTEPCOHAJIBHBIX JJAHHBIX

[. O011He TTON0KEHUS

1.1. Hacrosiiee Tlonoxkenue 1mo o0paboTke HepcoOHANBHBIX JaHHbIX (nanee - Ilomoxemnmue) Opranuzarun
(nazpanue Opranusaluy) pazpaboTaHo B COOTBETCTBUM ¢ TpyjoBbIM Kojekcom Poccuiickoil DGeneparinm,
Koncrurynueit Poceuiickoit ®enepauun, I'paxcaanckum kojexcom Poccuiickoit denepartiii, DOenepasibHBIM
sakoHoM «OO0 mHpopmarmy, HHGOPMALMOHHBIX TEXHOIOIHSIX U 0 3ammre nH opMarny, MdejepaibHbiM
3aKOHOM «O IMepCoHabHBIX JaHHBIX Y, [IpaBuiamu BHyTpeHHero Tpy10Boro pacropsaka Opranmsamim.

1.2. ens paspaborku [lonoxenus - onpesenenue nopsijika o0paboTKH MepCOHAILHBIX JAHHBIX PaGOTHHKOR
Oprauusaiii 1 HHBIX CyOBEKTOB MEPCOHANBHBIX JAHHBIX, HCPCOHANBHBIE JAHHBIE KOTOPBIX IMOUIE/KAT
00paboTKe, HA OCHOBAHMM IOJHOMOYHMI Oreparopa; obecredeHue 3aluThl MpaB U cBOOOJ UeloBeKka
rpakIaHuta, B TOM 4uciie pabornuka Opranumsanuu, rnpu o6paboTKe ero nepcoHasbHbIX JIAHHBIX, B TOM
WHCJIC 3aIMTBL 1PaB Ha HENPUKOCHOBCHHOCTL YACTHOM IKM3HM, JIMUHYIO M CEMEHHYIO TaiiHy, a Tarke
YCTaHOBJICHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIML, MMEIOLUX JOCTYI K MEPCOHAIBLHBIM JAHHBIM, 3a
HEBBIMTOJIHEHUE TPEOOBAHUI HOPM, PEryIHpPyIOIHX 00paboTKy U 3aIUTy IIEPCOHATLHBIX JAHHBIX.

1.3. TTopsiiok BBOJIA B ieticTBre U u3meHeHus [lonoxkenust.

I.3.1. Hacrosinee [loniokenune Berynaer B cujly ¢ MOMEHTA €r0 YTBEpIKICHHUs JUpekTopom Opranusannu u
JICHCTBYET OECCPOUHO, JI0 3aMEHBI €0 HOBBIM [lostokenueM.

1.3.2. Bee uzmenenust B [TosoxeHe BHOCSTCS TPUKA3OM.

1.4. Bee pabornuku Opranuzaiiu JIO/KHBL ObITH O3HAKOMIIEHE! ¢ HACTOSIINM [[0109eHneM 1o POCIIUCE.
1.5. Pexum KoH(MICHIMATLHOCTH MEPCOHABHBIX JIAHHBIX CHUMACTCS B CIydasX X OO0C3/IHUMBAHMS U T10
MCTEUCHHH 75 JIET CPOKA MX XPAHEHHs, WJIH [POJUIEBACTCS Ha OCHOBAHMH 3aKJIOUCHHS DKCIEPTHONH KOMHCCHHU

OpFaHI/BaL[I/IH, CCJIM MHOC HE OITPCIACITICHO 3aKOHOM.

II. OCHOBHBIE TTOHSTHS 1 COCTAB IEPCOHAJIBHBIX JaHHBIX paGOTl-IHKOB

2.1. Jlna ueneit nacrosiero ITosoxenust HCMOMB3YIOTCS CAEAYIONINE OCHOBHBIC TTOHSITHSE:

- HEPCOHANIBHBIC JlaHHble pabOTHUKA - Jiobast MHMOPMAIHMs, OTHOCSIANCS K ONPCACICHHOMY MIIH
OIPE/IC/IEMOMY Ha OCHOBAHHH TAKOH MH(pOpMauuu pabOTHUKY, B TOM 4uciie €ro (paMuiiis, UM, OTYECTRO,
rOJ, MECHI, JaTa M MECTO POXNJICHHMS, alpec, CeMEHHOE, COLMAILHOE, HMMYIIECTBCHHOE TOJIOKECHNUE,
obpasosarue, mpodeccust, J10X0/bL, Apyras HH(opMarms, HeOOXOAUMAsL PAGOTONATENIO B CBA3H C TPYIOBBIMHU
OTHOUICHUSIMH;

- 00paboTKa [MEPCOHANBHBIX JAHHBIX - €OOp, CHCTEMATH3ALHsA, HAKOIUIEHHE, XpaHEHHe, yTOUHCHHE
(oOHOBJICHKE, M3MEHEHHE), MCIONB30BAHNE, pacipocTpaHeHie (B TOM uMcliie repeiaua), obesmunpanme,
OJIOKMpOBAHHE, YHHUTOKEHHE TIEPCOHANIBHBIX JIAHHBIX paboTHuKoB Oprannzarn;

- KOH(MICHUMAIBLHOCTL  IEPCOHAIBHBIX  JIAHHBIX - 00s3aTeNbHOe  Juls  COOMIOJEHUsT  HA3HAYCHHOLO



OTBETCTBEHHOI'O JIMIA, MOJYYHUBIICIO JIOCTYII K IEPCOHATBLHBIM JIAHHBIM PA0OTHHKOB, TpeGOBAHHE HE
JIOTIYCKaTh UX pacrpocrpaneHus 0e3 corsacust paboTHHKA MM HHOTO 3aKOHHOTO OCHOBAHMUS;

- pacrpocTpaHCHHE MEPCOHANBHBIX JAHHBIX - JICHCTBU, HAIIPABJICHHBIC HA TEpe/ady MePCOHANbHBIX JaHHbIX
pabOTHUKOB OIpPEJIEIEHHOMY Kpyry il (repejadya MepcoHaNbHBIX JAHHBIX) KM HA O3HAKOMJICHHE C
MEPCOHANILHBIMM  JIAHHBIMU HEOTPAHUYCHHOTO Kpyra JIML, B TOM 4YHCIC OOHAPOJOBAHHE MEPCOHATBLHBIX
JQHHBIX ~ PabOTHUKOB B CPEACTBAX MAaccoBOM mH(pOpMAUW, pasMelnieHne B HH(YOPMALHOHHO-
TCJISKOMMYHHUKALMOHHBIX CETSAX MJIM [PEJIOCTABIEHUE JIOCTYIA K IIEPCOHAIBHBIM JIAHHBIM PabOTHHKOB
KaKUM-JINOO UHBIM CITOCOOOM;

- MCIOJIL30BAHKE MEPCOHATLHBIX JAHHBIX - JICHCTBUA (ONEpaLMK) ¢ MEPCOHATBHBIMU JAHHBIMH, COBEPIIACMBIC
JOJDKHOCTHBIM JIHIOM Opraiusaiuu B LENSAX [PUHATHS PCLICHHH WM COBEPIICHUsS MHBIX JCHCTBHIA,
MOPOIKIAAIOMIMX FOPUIHUECKUE MTOCIC/ICTBHSI B OTHOIIEHUH Pa0OTHUKOB MO0 HHBIM 00Pa3oM 3aTparuBaroOHX
UX IIpaBa 1 cBOOO/(bI HIIM IIPaBa U CBOOOIBI APYTUX JIHIL;

- OJIOKMPOBAHKE MEPCOHATLHBIX JAHHBIX - BPEMEHHOE IPeKpalienue c6opa, CHCTeMAaTH3allMH, HAKOIUICHHS,
MCII0JIL30BAHMS, PACIIPOCTPAHEHHS [IEPCOHATILHBIX JIAHHBIX PAOOTHUKOB, B TOM YHCIIE X MEPEIaUH;

- YHHYTO)KEHUE MNEPCOHAJIBHBIX JIAHHBIX - JICHCTBUSA, B PE3yJbTaTe KOTOPHIX HEBO3MOIKHO BOCCTAHOBHTD
COJICPIKAHME MIEPCOHATILHBIX JIAHHBIX B HH(POPMAI[MOHHON CHCTEME MEPCOHAIBHBIX JAHHBIX PAGOTHHKOB HIIH B
pe3yJibTaTe KOTOPBIX YHHUYTOKAIOTCS MATEPHATIbHbBIE HOCHTEH TIEPCOHANBHBIX JAHHBIX PAOOTHHKOB;

- 00e3JIMYMBAHUE [IEPCOHANBHBIX JIAHHBIX - JIEHCTBHA, B PEe3ysbTare KOTOPLIX HEBO3MOXKHO OIMPECIHTD
MPUHAIOKHOCTD [EPCOHAIBLHBIX JaHHBIX KOHKPETHOMY PabOTHHKY:

- OOIIE/IOCTYIHBIC EPCOHANIBHBIE JIAHHBLE - TIEPCOHANILHBIC JIAHHBIC, JIOCTYII HEOTPAHUYEHHOTO KPyra JIHI K
KOTOPBIM IPEJAOCTABIICH C COrIACHs padOTHHKA HIIK HAa KOTOPBIC B COOTBETCTBHMU C (heAepanbHBIMU 3aKOHAMHE
HE pacrpocTpaHseTcs TpedoBaHHE COOIIOICHUS KOH(PUICHI[HATLHOCTH.

- uH(popmanus - ceejienus (COOOIIEHUsL, JAHHBIC) HE3ABUCUMO OT (DOPMBI MX MPEICTABIICHHS,

- JIOKyMCHTHpOBaHUas — WHpOpMANMs -  3aQUKCHPOBAHHAS — Ha  MarTepHaIbHOM  HOCHTENE  IyTeM
JOKYMECHTHPOBAHUS ({H(OPMALUS C PEKBU3UTAMH, O3BOJISIIOIMMHI ONPEACTHUTh TAKYI0 HHPOPMALIIO WIIH €€

MaTepHaIbHBIH HOCHTCJIb.

2.2. B cocraB MHepCOHAIBHBIX JAHHBIX paboTHUKOB Opranusanuu BXOJAT JIOKYMEHTBI, COJEPIKALINE
MH(OPMALHIO O [MACMOPTHBIX JIAHHBIX, 00pa30BaHHM, OTHOINEHMH K BOMHCKOH OOS3aHHOCTH, CeMEHHOM
OJIOKCHUH, MECTE JKUTEIILCTBA, COCTOSHHHU 3JI0POBbS, @ TAKKE O MPEBIIYIIHX MECTaX UX PabOTHL.

2.3. KoMIuieke JI0KyMEHTOB, COMPOBOXK/IAIONMIT TTporiece oQOPMIICHHST TPYIOBBIX OTHOMIEHUE paboTHHKA B
Opranuszaluy 1pu ero rnpueme, mepeBoJic U yBOIbHEHUH.

2.3.1. Mudopmanus, npejicrapisiemMas pabOTHHKOM [P MOCTYIIEHUU Ha paboTy B Opranusaruio, JOJDKHA
HUMETh JIOKYMEHTalbHyI0 (popmy. Ilpm s3akmouenuu TpyJaoBOro J0roBopa B COOTBETCTBHH CO CT. 65
Tpynosoro kozekca Poccuiickoii depepanun auio, nocrynaroriee Ha padoTy, NpeIbABISeT PaboTOIATEIIO:

- IACHOPT MJIM UHOH JIOKYMEHT, YO0CTOBEPS IO JTHIHOCTE;

- TPYJIOBYIO KHHXKKY, 3a HCKIIIOUCHHEM CIIy4aeB, KOUJ@ TPYJOBOH JOrOBOp 3aKIOYAETCS BIEPBBLIE MIIH
paboTHUK mocTynaeT Ha paboTy Ha yCJIOBMSX COBMECTHTEIBCTBA, JUGO TPyjloBas KHIDKKA y pabOTHHKA
OTCYTCTBYET B CBSI3H C €€ YTPATOH MIIH 110 JIPYTHM TIPUYMHAM;

- CTPAXOBOC CBUJIETENILCTBO I'OCY/IAPCTBEHHOT'O IEHCHOHHOTO CTPaXOBAHMUS;

- IOKYMEHTBI BOMHCKOI'O y4eTa - JUIsl BOCHHOOOA3AHHBIX H JIUIL, TOJUICKAIIUX BOUHCKOMY YUETY;

- JIOKYMEHT 00 00pa3zoBaHiy, O KBAIM(UKALMK M HATHYHH CICHHAILHBIX 3HAHUI - [P TIOCTYIUICHHH Ha
padoTy, TPeOYIOLIYIO CHELHAIBHBIX 3HAHUN HITH CHEHHAIBHOI MOIOTOBKH;

- CBHJIETEIILCTBO O npucsoennn MHH (ripu ero nannuuu y padortuuxa).

2.3.2. Ilpn odopmienun pabortuuka B Opramuszaqumio  pabOTHHKOM — OT/ENa  KaJpoB  3aroHSCTCs
yauuimposannas gopma T-2 «Jlnunas kaprouka pabOTHHKA», B KOTOPOH OTPAKAIOTCS CIE/YIONIIHE



aHKETHBIE U Onorpaduyeckue JanHbie pabOTHUKA:

- obmme cpegenus (O.J.O. pabornuka, jara poKICHUS, MECTO POXICHHS, TPOKIAHCTBO, 00pasoBaHue,
npodecceust, crax padboThl, COCTOSHIE B Opake, MacrnopTHLIE JaHHbIE);

- CBEJICHHUSI O BOHHCKOM y4eTe;

- JJAaHHBIE O IIpUeMe Ha padboTy;

B nanpHeiiiem B IMUHYIO KAPTOUYKY BHOCSITCS:

- CBEJICHUS O [IepeBoax Ha APYryio padbory;

- CcBeJIeHUsI 00 aTTecTalu;

- CBEJICHHUS O [TOBBIIICHUH KBAITU(DHKAIINHN,

- CBEJICHUSI O MTPO(ECCHOHATILHOM MEePEIOArOTOBKE;

- CBEJICHM O Harpajiax (IMOOLIPEHUSIX ), TOUYETHBIX 3BAHHSIX

- cBeJICHUs 00 OTIyCKaXx;

- CBEJICHHUS O COLMAIBHBIX FrapaHTHSIX;

- CBEJIEHMS O MECTE KUTEJIbCTBA U KOHTAKTHBIX Tesie(poHaX.

2.3.3. B otzene kajipos Opranusaiuu Co31at0Tes U XPAHSATCsL CICYIOIIHE IPYIIIbLI JJOKYMEHTOB, COJIEPIKAIIHE
JIaHHbIE O pabOTHUKAX B SAHHHYHOM HITH CBOJIHOM BHJIE:

2.3.3.1. JIOKyMeHTBI, coJepKallue HepCOHANBHBIC JaHHble pPAOOTHUKOB (KOMIUIEKCHI JIOKYMEHTOB,
COIPOBOMK/IAIOIINE  POIECC O(OPMIICHUST TPYJIOBBIX OTHOIICHHH IIpH IpueMe Ha paboTy, MepeBoje,
YBOJIbHCHHH, KOMIUIEKC MATEPUAJIOB 110 aHKETHUPOBAHUIO, TECTHPOBAHMIO; MPOBEIAEHUIO cOoOece0BAHMI ¢
KaHJIUIaTOM Ha JIOJDKHOCTD; TOJUIHHHUKK W KOIMH IMPUKA30B 110 IMYHOMY COCTABY; JIMUHBIC JIC]IA U TPYLOBLIE
KHHKKH PaOOTHUKOB; JIENA, COAEPKalMe OCHOBAHMS K TPUKA3y 0 JUYHOMY COCTaBY; JENa, COJEpIKAIINE
marepuasbl arTecTanui pabOTHUKOB; CIy’)KEOHBIX pAaCcCieIOBAHHN; CIPABOYHO-MH(DOPMALIMOHHBIH OaHK
JIAHHBIX 110 TIepcoHaly (KapTOTEKH, >KYPHAJIBI); MOUIMHHUKA M KOIHWH OTYETHBIX, AHAJUTHUYCCKUX U
CIIPABOYHBIX MATCPUAIIOB, [CPEJABACMbIX PYKOBOACTBY Opranuzanuu, pyKOBOJMTEISAM CTPYKTYPHBIX
MOJIPA3JIC/ICHUI; KOMMK OTYETOB, HAIlPaBJISEMbIX B TOCYJAPCTBEHHBIC Oprambl CTATUCTHKH, HAJIOTOBLIC
UHCIEKIMH, BBILIECTOAIUE OPratbl YIPABICHUs U APYTHE YUPEXKICHHUS).

2.3.3.2. JlokyMeHTaLMs [0 OpraHu3aluu paboThl CTPYKTYPHBIX MOAPA3IEICHHH (IOJIOKEHUS O CTPYKTYPHBIX
MO/IPA3JICIICHUSAX, JIOJDKHOCTHBIE HHCTPYKIMH PAOOTHUKOB, MPHUKA3bI, PACIOPSIKEHHSI, YKA3aHus PyKOBOICTBA
Opranusanuu); JJOKYMEHTBI 110 TIJIAHUPOBAHKIO, YUETY, AHAJIH3Y M OTYETHOCTH B YacTH paboThl ¢ HEPCOHANIOM

Oprauuzaruu.

[1I. Coop, 00paboTka ¥ 3alnTa HEPCOHALHBIX JaHHBIX

3.1. IMopst1oK mosydeHust mepCoOHaTbHBIX JaHHbIX.
3.1.1. Bce nepconanbHble faHHble paboTHuKa OpraHuszaiuu cleyeT IojydaTh y Hero camoro. BEcim
HEPCOHAIBHBIE JaHHBIE PAOOTHUKA BO3MOKHO TIOJIYUYHTh TOJBKO Y TPETHEH CTOPOHBI, TO PabOTHHK HOJDKEH
OBITH yBEJIOMIIEH 00 9TOM 3apaHee M OT HEero JIOJDKHO ObITh MOJIYYEHO IMUCHMEHHOE coriacue. J[0/pKHOCTHO®
JHLO paboToAatells JIOJDKHO COOOIUTE padoTHUKY OpraHu3aiuu O HessX, HPeInoIaraéMplX HCTOUHHKAX
crocobax Mmojy4eHus nepeoHabHbIX JJAHHBIX, 4 TAKXKE O XapakTepe MOJUICKAIINX MOIYYEHHIO 1ePCOHATBHBIX
JAHHBIX M MOCIIEJICTBUAX OTKa3a pabOTHUKA JIaTh MHCHMEHHOE COJIACHEe Ha UX MOJIyUYeHHE.

3.1.2. PabGoronarens HE MMeET IpaBa IoOJiydyaTh M 00padarbiBaTh MEPCOHAILHBIE JAHHBIE PabOTHHKA
Opranusanuu o €ro pacoBoi, HAMOHAIBLHOH PUHAUICKHOCTH, TTOJUTHUCCKUX B3IJISAAX, PEIIMTHOZHBIX WK
punocodeknx  yOeKACHUAX, COCTOSIHUM 3JI0POBbsl, HHTHMHON JKH3HM. B ciydasx, HeHocpeicTBEHHO
CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOILIEHUH, B cooTBeTcTBHU cO cT. 24 Kowucruryuun Poccuiickoit
@eneparyu padboToiaress BIpaBe Moiydars 0 00padaTelBaTh JAHHBIC O YACTHOH KU3HU PAOOTHHKA TOJIBKO C



CIr'o IMMCEMEHHOT'O COTJIacusI.

O61)£16OTKEI YKa3zaHHbIX TCPCOHAJILHBIX JaHHBIX pa60'1fnm<oB pa60'1‘0[[aTeneM BO3MOJKHaA TOJIBKO C HUX
corytacust MO0 0€3 MX COracus B CIICAYIOIIUX ClTyHasiX:
- HEPCOHAJILHBIC JIAHHBIC SIBJISTIOTCS O6IH€Z[OCT}/H HbBIMH,
- HEPCOHAILHBIC MAHHBIC OTHOCATCA K COCTOSHHIO 310POBBSI pa60THm<a H UX o6pa60T1<a H€O6XO)1[/IM8 JUTST
3alMTBI €ro JKHU3HM, 30POBbs MK MHDLIX JXKU3HECHHO BAXKHBIX MHTCPECOB oo JKHU3HH, 3J]IOPOBbSI UJIM UHBIX
JKU3HCHHO BAXKHBIX HHTCPECOB JAPYTIHUX JIMIL M [TOJIYYECHHE COTJIACHsI pa6OTHI/IKa HEBO3MOKHO,
= 1O Tpe6OBaHI/I[O HOJTHOMOYHBIX TOCYHapCTBCHHBIX OPraHoB B CiydasX, HpeJayCMOTPECHHBIX (])eaepaﬂbeIM

3aKOHOM.
3.1.3. Paborojarens Blpase 00padaTeiBaTh MEPCOHANBHBIC JAHHBIC PAOOTHUKOB TOJBKO ¢ MX MTHCHMEHHOTO

corJracusi.
3.1.4. IlucemenHoe corsacue paboTHHKA HA 0OPAOOTKY CBOMX IMEPCOHANIBHBIX JAHHBIX JOJDKHO BKIOYATH B
celst:

- Qammmio, uMs, OTYECTBO, ajpec cyOBEKTa MEPCOHAIBHBIX JIAHHBIX, HOMEP OCHOBHOIO JIOKYMEHTA,
YAOCTOBEPSIOLIETO €r0 JINUHOCTh, CBEJICHUS O JIaTe BhIJIa4d YKA3aHHOIO JIOKYMEHTA U BBIJ[ABIIEM €r0 OpPrame;
- HauMCHOBaHUE ((paMHIIMIO, MMs, OTYECTBO) M aJPec oreparopa, I[OJYUAIONIEro corjacke cyobeKTa
[EPCOHAIBHBIX JIAHHBIX;

- 11eJ1b 00paboTKH MEPCOHATBLHBIX JIAHHBIX

- MEpeYCHb MCPCOHAJIBHBIX JIAHHBIX, Ha 00pabOTKy KOTOPBIX JlaeTcs corjacue CyObeKTa IMepCoHaTbHbBIX
JIAHHDIX;

- MCPEUCHb JEHCTBUM ¢ NEPCOHAIBHBIMU JIAHHBIMU, Ha COBEPIICHHE KOTOPLIX JAeTCs corjacue, odlee
OMHUCAHME UCITOB3YEMBIX OIEPATOPOM CIIOCOOOB 0OPAOOTKH MEPCOHATBHBIX JAHHBIX;

- CPOK, B TE€UYEHHE KOTOPOIro JECHCTBYET COIJIACHE, a TAKIKE TOPSJIOK €ro OT3hIBA.

3.1.5. Coruacue paborHuka He TpeOyeTCst B CIIE/IYIOMIHX CIIydasx:

1) oOpaboTka nepcoHalbHBIX JAHHBIX OCYIIECTBISICTCS HA OcHOBaHuKM TpynoBoro kojekca PD wim MHOTO
denepanbHOro 3aKoHa, yCTaHABIMBAIOMIEIO €€ 1eJIb, YCIOBHs IMOJMyUCHHS MEPCOHAIBHBIX JMAaHHBIX M KPYT
CYOBEKTOB, NepCOHaNIbHBIE JaHHbIE KOTOPBIX MOJIekKAT 00paboTKe, a TAKKe OMPEACHSIONIEro MOTHOMOYHS
paboTomaress;

2) o0paboTKa MepCOHATILHBIX JIAHHBIX OCYIIECTBIISIETCS B HENSAX HCIIOJIHEHHS TPYIOBOIO JIOTOBOPA;

3) 00paboTKa nepcoOHaLHBIX JaHHBIX OCYILIECTBIISETCS JUIsl CTATHCTHYCCKUX MM MHBIX HAYUHBIX LieJieil pu
YCIIOBHH 00s13aTEIbHOTO 00E3TMUMBAHUS TIEPCOHAIIBLHBIX JaHHBIX;

4) 06paboTKa MEPCOHANBHBIX AAHHBIX HEOOXOMMMA JUIS 3aUHTHI JKH3HH, 3JIOPOBBsl WJIM HHBIX JKM3HEHHO
BKHBIX MHTEPECOB padOTHUKA, ECIIH TIOJYUCHUE €O COTJIAcHs HEBO3MOKHO.

3.2. Iopsiiok 06paboTky, nepeaun U XpaHeHUs EPCOHAILHBIX JIAHHbBIX.

3.2.1. PabGornuk Opranusanum I[pejocTaBiseT CHENHAIUCTY 110 Kajapam Opranusanuu  J0CTOBEPHBIE
cezienust o cebe. PaboTnuk oTiena kajpos OpraHm3amiu IHPOBEPSET JOCTOBEPHOCTH CBEJEHHM, CBEpsis
JIAHHBIE, TPEJIOCTAaBIeHHbIE PA0OTHUKOM, C UMEIOIIMMHUCS Y pabOTHHKA JIOKYMEHTAMH.

3.2.2. B cootsercTnuu co c1. 86, rir. 14 TK Pd B nemsix obecrieuenus mpas 1 cBOOO/I UeJIOBEKA U MPaXKIaHIHA
aupektop Opranmsauun (PaGoronatens) u ero npejacraButend rnpu 00pabOTKE NEPCOHATBHBIX JTAHHBIX
pabOTHHKA JOJDKHBI COOJIIOJIATH CIIEIYIOIINE 00IIHe TPeOOBAHHS:

3.2.2.1. O0OpaboTka 1nepcoHAIbHBIX AAHHBIX MOYKET OCYIIECTBIATLCS UCKIIOYMTEILHO B LENSIX 00eCHeueHHs
COOJIOJIEH IS 3AKOHOB M HHBIX HOPMATHBHAIX PABOBBIX aKTOB, COACHCTBHS pabOTHUKAM B TPY0YCTPOHCTBE,
OOydYCHHM ¥ TPOJBIKEHHH M0 ciyx0e, olecreueHus JUYHOH 0e30MaCHOCTH pPabOTHUKOB, KOHTPOJIS
KOJIMYCCTBA M KAYECTBA BLINOIHAEMOM paboThl M 0OeCIeUeH sl COXPAHHOCTH UMYIIECTBA.

3.2.2.2. llpu onpegeniennn odbeMa U coJieprkatust, 00padaThiBaeMbIX MEPCOHANLHBIX JIAHHBIX PadoTomaTess



JoJokeH pykosozcroBarhess Koncrurynueit Poccuiickoii ®ejnepanuu, TpyaoBbiM Kojekcom Poccuiickoit
Deneparii ¥ UHBIMHU (peepaTbHBIME 3aKOHAMH.

3.2.2.3. Ilpu mpuHSTHH pEIICHMH, 3aTparuBaloNMX HHTEPeCh paboTHHKA, PaboTomarens He HUMeeT TpaBa
OCHOBBIBATBCS HA [MEPCOHAIBHBIX JAHHBIX PaOOTHHKA, ITOJIYYEHHBIX MCKIFOUYHUTEIBHO B pE3ysbrare HX
aBTOMATU3UPOBAHHON 00pabOTKH MITH 2JIEKTPOHHOI'O MOJTYYCHHSI,

3.2.2.4. BamuTa 1EpCOHATBHBIX JAHHBIX PabOTHUKA OT HEMPABOMEPHOIO HX HCIOJB30BAHMs WM YTPATHI
obecrieunpaeTcs PabGoronaresiem 3a cuer ero cpejiCTB B MOPSIIKE, yCTAHOBIEHHOM (hejiepalibHBIM 3aKOHOM.
3.2.2.5. PabOTHUKH M WX IPEJCTABUTENN JIOJDKHBI OBITh O3HAKOMJICHBI TI0JI PACIUCKY € JOKYMEHTaMH
Opranusanum, yctaHaBIuBaIOIMMU TOPSI0K 00pabOTKH MEePCOHANBHBIX JAHHBIX PA0OOTHHKOB, a TAKOKE 00 HX

npapax U 00s3aHHOCTSX B 9TOW 00JIaCTH.
3.2.2.6. Bo Bcex cnyvasx oTka3 pabOTHHKA OT CBOMX [1PaB HA COXPAHEHUE U 3alUTy TallHbl HeJeHCTBUTEICH.

IV. [lepenava u xpaHeHue nepcoHaNILHBIX JAHHBIX

4.1. Tlpu mepenave nepcoHanbHBIX JaHHBIX paboTHHKa Paboromaresb JIOJDKEH COOIIONATL CIIEYIOINHE
TpeboBaHuUsL:

4.1.1. He coobmate nepcoHanbHble JaHHble PAabOTHHKA TPETheH CTOpOHE 0€3 MHUCHMEHHOIO COrJIACHS
paboTHHKA, 38 UCKIIOYEHHEM CITydaeB, KOTJa 3TO HEOOXOMMMO B IEJIIX MPCAYNPEKJAEHUS YIPO3bl KHU3HU H
3JIOPOBBIO PAOOTHHKA, & TAKIKE B CIIYYasX, yCTAHOBICHHBIX (DeJepabHBIM 3aKOHOM.

4.1.2. He cooOmath nepcoHaiabHble JaHHbIE PAOOTHHKA B KOMMEPYECKHX LENIX 0€3 €ro MHCbMEHHOTO
cornacust. O6paboTKa epcoHaIbHBIX JAHHBIX PAOOTHUKOB B IEJISIX TPOJBIIKCHHS TOBAPOB, paboT, YCIyr Ha
PBIHKE ITyTeM OCYIICCTBIICHUS MPAMBIX KOHTAKYOB € MOTEHIMAIBLHBIM ITOTPEOHTENIEM ¢ MOMOIILIO CPEJCTB
CBSI3U JIOIYCKAETCsI TOJILKO € €ro MPpeJIBAPUTEIHLHOTO COrIACHS.

4.1.3. lpenynpe/ s Jii, MoJyIuBIINX MEPCOHANIBHBIE JIAHHBIC PA0OTHHKA, O TOM, YTO OTH J[AHHBIE MOTYT
OBITH UCIIOJIB3OBAHBI JIMIIL B LEJSX, JULS KOTOPBIX OHU COOOIICHBI, M TPeGOBATH OT ITUX JIMI [O/ITBEPIKICHUS
TOrO, YTO 9TO HpaBuio codiioneno. Jluia, moslydyuBHIME IEPCOHANBHBIC JIAHHBIE PabOTHHKA, OOs3aHbI
COOIOZAaTh peXUM cekpeTHocTH (KoH(puaenuuansuoctn). Jlgunoe [lonoxenne we pacrpoctpaHsiercs Ha
O0OMEH MEepCOHANBHBIMK AaHHBIMU PAaOOTHHKOB B [TOPSIKE, YCTAHOBIEHHOM (DeIEPalIbHBIMU 3aKOHAMH.

4.1.4. OcyiecTBisTh nepejady MepcoHANbHBIX JAHHBIX pabOTHUKOB B mpexeinax OpraHuzanuu B
COOTBETCTBUM ¢ HacTosuMm [loJtokenuem.

4.1.5. Paspemiath J10CTyN K [EPCOHAIBHBIM TAHHBIM PAOOTHHKOB TOJBKO CHEHHUAILHO YIIOJHOMOYEHHBIM
JMLAM, TPpA 3TOM YKa3aHHbBIC JIML@A JOJDKHBI MMETh IPABO IOJYYaTh TOJBKO TE IMEPCOHAJILHLIE JAaHHbIE
paboTHHKA, KOTOPbIE HEOOXOMMBI JJISl BBIMTOJHECHUST KOHKPETHON ()yHKIMH.

4.1.6. He sanpammare HHQOPMALMIO O COCTOSIHUH 3I0pOBbs pabOTHMKA, 32 HCKIIOUEHHEM TeX CBCICHHI,
KOTOPBIC OTHOCSATCS K BOIPOCY O BO3MOYKHOCTH BBIIIOJHEHHSI pAOOTHUKOM TPYJIOBOH (hyHKIIHMH.

4.1.7. IlepemaBaTh nepcoHajibHble JIAHHBIE PAOOTHHKA [PEJCTABUTEISIM pPabOTHUKOB B IOpSIKE,
ycTaHoBjaeHHOM [pynoBeiv Kozsekcom Poccuiickoit defiepanun, u OrpaHuvInBaTh 9Ty HH(GOPMALHMIO TOIBKO
TEMH  [EPCOHAILHBIMK  JIAHHBIMM  Pa0OTHHKA, KOTOPbIC HEOOXOJMMBI JUIsl BBINOJHEHUS yKa3aHHBIMH
[PEJICTABUTENSIMA UX (DYHKITHH.

4.2. Xpanenue u UCIOJb30BAHNUE IEPCOHAJILHBIX JIAHHBIX PA0OTHUKOB:

4.2.1. llepconaibiple lannble pabOTHUKOB 00padaThIBAIOTCS H XPAHSITCSI B OT/ENE KaZpoB.

4.2.2. llepconarnbuple jannble pabOTHUKOB MOTYT OBITh MOJIy4EHBI, TIPOXOAUTH JabHEIYI0 00paboTKy
MEPE/IaBaThCs Ha XpaHEHHWE KakK Ha OYM@KHBIX HOCHTEISIX, TaK M B SJICKTPOHHOM BHJIE - JIOKAJIbHOI
KOMITBIOTEPHOMH CETH M KOMIIbIOTEepHOM nporpamme «1C: Bapruiata i Kapbiy.

4.3. llpu nosydeHun MNepcoOHaNbHBIX JIAHHBIX HE OT pabOTHHKA (32 MCKIIOYEHHEM CJIydyaeB, eClu



[EPCOHAIBHbIE JIAHHBIE OBLIH IIPEJIOCTABICHBI PAdOTOATENIO HA OCHOBAHME (DeIEepaIbHOTO 3aKOHA HIIH CCITH
IePCOHAIIBHBIC  TAHHBIC  SIBIIAIOTCA  O00MEAO0CTYIIHBIMU)  paboToaTens Ji0 Hadana o0pabOTKH TaKux
[EPCOHAJIBHBIX JaHHBIX 005M3aH IPEJIOCTABUTH PAOOTHHKY CJICJIYIONIYIO HH(POPMALIUIO:

- HauMeHoBaHue ((pamMuins, UMsi, OTYECTBO) U JPEC OIEepaTopa HIlK €ro MpeICTaBUTeNs;

- 11eJib 00pabOTKK MEPCOHANIBHBIX JIAHHBIX M €€ MTPaBOBOE OCHOBAHHE;

- IIpeIoyIaraeMble 1MoJIb30BaTEe U MePCOHAILHBIX JTAHHBIX;

- yCTaHOBJICHHBIC HACTOSIIUM DejiepaibHbIM 3aKOHOM IIpaBa CyObeKkTa MepCOHaIbHBIX JaHHbIX.

L Jlocryn K nepcoHaIbHBIM JaHHBIM PabOTHHKOB

5.1. IlpaBo jocryna K nepcoHalbHbIM JIAHHBIM PAaOOTHHKOB HMEIOT:
- nupekTop Opranuzannu;

- COTPYJHUKH KaJ[POB;

- COTPYJHUKH OyXrajITepuu.

5.2. PaGoruux Opranuzanuu AMeeT Mpago:
5.2.1. Tlosyuars KOCTYIl K CBOMM HEPCOHAJIBHBIM JAHHLIM M O3HAKOMJICHHE C HUMH, BKJIIOYas MPaBO Ha

0e3B03ME3/IHOE MOJIyYEHUE KO JTI000H 3aImiCH, CoepIKalieil epCcoHabHBIE JJAHHbBIC PAOOTHHKA.

5.2.2. Tpebopatp or Paboronatenss yTOuYHEHMs, HCKIIOUCHHUs WM HCIPABICHHS HEMOJHBIX, HEBEPHBIX,
YCTApEeBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO IIOJIYUEHHBIX WM HE SBISIONIMX HEOOXOJMUMBIMU  JUIS
PaGorosaresst riepcoHalIbHBIX JIAHHBIX.

5.2.3. Ilonyuars ot Paboronarers

- CBEJICHHS O JIMIAX, KOTOPBIE MMEIOT JOCTYI K IEPCOHAJIbHBIM JIAHHBIM MM KOTOPBIM MOXET * OBbITh
[IPEJIOCTABIICH TAKOW JIOCTYIT,

- repedeHs 00pabaThlBACMBIX EPCOHAIILHBIX JAHHBIX 1 HCTOUHHK UX [OJTYUCHHS,

- CPOKH 00PabOTKH MEPCOHANBHBIX JIAHHBIX, B TOM YHCIIC CPOKH UX XPAHEHHUSL;

- CBCJICHHS O TOM, KAKHE IOPUIMUYECKUE ITOCIEJCTBUSL JJIsl CyObeKTa MepCOHAIBHBIX JAHHBIX MOKET IIOBJICYD
3a co00# 00padoTKa ero nepcoHaabHbIX JIAHHBIX.

5.2.3. Tpeboparp uspenienuns Pabdronaresiem BCeX JIMI, KOTOPBIM paHee ObUIM COOOIIEHBI HEBEPHIE MU
HCTIOJIHBIC TEPCOHAIIBHBIE JIAHHBIE, 000 BCEX MPOM3BEJCHHLIX B HHUX HCKIIOYCHHSAX, MCIPABICHHUSX HIIH
JIOTIOJTHEHUSIX.

ObykasnoBath B yIoJHOMOYEHHBIH Opram Mo 3alfuTe 1mpas cyObeKTOB MEPCOHAIBHBIX JaHHBIX UM B CY1e0HOM
HOPSIZIKE  HEMPABOMEPHBIC JICHCTBUA wim  OesneiictBust Paboromarens mpu o0paboTKE M 3al(UTe €ero
[IepCOHAIBHBIX JAHHBIX.

5.3. Konupopare ¥ JiejiaTh BBIITUCKH [EPCOHANBHBIX JAHHBIX paOdOTHUKA Pa3pelIacTcsi UCKIIOUUTENILHO B

CHy)KC6HI:IX HEJEIX € IMUCbMEHHOT'O pa3pelICHUs JUPEKTOPA.
5.4. Hepeﬂaqa HHC[)OpMaLU/II/I TpCTbCI\/’I CTOPOHE BO3MOYKHA TOJIBKO ITPHU ITMCbMEHHOM COIJIaCHU U pa6OTHI/IKOB.

VI OTBETCTBEHHOCTD 3a HAPYIIEHHE HOPM, PErYJIPYIOIHX 00paboTKy M 3all[UTy MEPCOHATbHDIX
JTAHHBIX

6.1. Pabornukn Opranu3aluy, BUHOBHbBIC B HAPYILICHHH HOPM, PErYJIMPYIONIUX MOIydeHne, o0paboTKy H
3AUIUTY TMEPCOHATBHBIX JIAHHBIX paOdOTHHKA, HECYT JHCLHIUIMHAPHYIO aJMHHHCTPATHBHYIO, I'PAXkKIaHCKO-
[PABOBYIO MJIH YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C (pe/iepalibHBIMH 3aKOHAMMU.

6.2. Jlupexkrop Opranuzauuu 3a HapyleHHE HOPM, PEryJHPYIONMX TOJydeHHe, 00paboTKY M 3alluTy
MEPCOHAJIBHBIX JIAHHBIX Pa0OTHUKA, HECET aMHHUCTPATHUBHYIO OTBETCTBEHHOCTL COMIacHO ¢T. 5.27 u 5.39



Kozekca 00 aaMuHMCTpaTHBHBIX IpaBoHapyuieHusx Poccuiickoii Mejepanuu, a Takke BO3MEI[AeT
paboTHuKy — ymiepd, HPUYMHEHHBIH  HEMPaBOMEPHLIM — MCIOJB30BAHMEM  HH)OPMALUK, — CcOjepKalei
[epcoHaIbHBIC JIAHHBIC paOOTHUKA.
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